Sample Client Notification Letter #5

Direct Mail Piece for KSI Representative. Should be used on approved letterhead only.

Usage: This piece is designed for new reps to announce their affiliation with KSI.

Approval: Submit a copy of this letter on the letterhead on which it will be sent.

Date:

Dear (Client Name),

In order to upgrade and better serve you, on (date) we became an OSJ branch office of Kovack Securities, Inc. This is a valuable relationship for you and for our financial practice. Our office will greatly benefit with improved access to technical and electronic support and the back office service at Kovack Securities is very helpful!
Please review the enclosed New Account form. This form is used by Kovack Securities to inform us of any major changes in your financial status that might affect our recommendations to you. If we understand where you are financially, we can focus on appropriate choices to help you reach your goals and work toward improving your financial situation. We will need a New Account form for each of your account registrations, i.e., your IRA, joint , individual or UGMA

accounts. Please add the missing information, sign the forms where highlighted, make any address change necessary and be sure you sign the form at the bottom. If the account is a joint account, please make sure you both sign. There is a postage paid-return envelope enclosed to make it easy for you to get the paperwork back to me as soon as possible. Periodically, we will ask you to help us keep these account forms updated. Of course, there is no charge to you for

making this change. 

(Client Name), we value your trust and very much appreciate the confidence you place in us. We enjoy working with you and look forward to assisting you in your continuing financial decisions and success. Just give us a call whenever you have questions.
Sincerely,

Representative Name
